L ocal Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be compieted only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountahility Return 2017/18

1. Ewvery smaller authority in England whers the higher of gross income or gross expenditure was E25,000
or less must following the end of each financial vear, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b} does not wish to certify itself as exempt

2. Smaller awthorities where the higher of gross annual income or gross annual expenditure does not
exceed £25 000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Govemance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and retumns it to the external auditor

) Annuial Governance and Accountability Return {(Part 2} which is made up of:

= Annual Internal Audlt Report (page 4) to be completed by the authority’s intermal auditor.
= Section 1 - Annual Governance Statement (page 5) (o be completed by the authority.

=« Section 2 — Accounting Statements (page 6} to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Stataments and both must be approved before 2 July 2018.

Publication Requirements

Smalter authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smatier Authorities) Regulations 2015 and the Transparency Code
for Smalier Authorities. These include:

Certificate of Exemption. page 3

Annual Intermal Audit Report 2017/18, page 4

Section 1 — Annual Governance Statement 201718, page 5

Section 2 — Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

* Notice of the perod for the exercise of public rights and other information required by Regulation 15 (2},
Accounts and Audit Regulations 2015.
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Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Govemance
and Accountability Return, thers is no requirement for the autharity to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 201718 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

“Th Al Goliemaiics and ooty Retim sonsbiines the arirual et Fefereed 16 if e Actounts and
T Hrgidhou e viods ‘axerhal aldior, fiave'iiia same meaning a8 ihe words: Tosal audior in the Accounts and Al
“for & complets fisf of bodies that may be smalfer authorilles refer to scheduie 2 1o Locs! Audit srnd Accountabiiity Act 2074
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

Where an authority fs exempt from the requirement for a limited assurance review, it need not submit
its Annual Govemance and Accountability Return to the external auditor. However, as part of a more
proponionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Retum and the Certificate of Exemption. Proper Praclices are found in the Practiioners’
Guide” which is updated from time to fime and containg everything needed to prepare successfully

for the financial year-end.

The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

*  Make sure that the Annual Governance and Accountability Retumn is complete {i.e. no empty highlighted
boxes), and is propery signed and dated. Avoid making amendments to the complaeted annual return.
Any amandments must be approved by the authority and properly initialled.

+ Use the checklist provided balow to review the Annual Governance and Accountability Retum for
completeness at the meeting at which it is signed off,

*  You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant emall addresses and telephone numbers.

+ Itis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a guestion be raised by a local electar.
There is guidance provided in the Practitionars’ Guide® that may assist.

= Make sure that the accounting statemants add up and the balance carried forward from the previous
yvear {Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

The Respaonsibls Financial Officer {(RFQ}, on behalf of the authority, must set the commencement date
far the exercise of public tights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include & common hspection pariod — during which the accounts and accounting records of all
smalier authorities must be availablte for public inspection — of the first ten working days of Juby,

+ The authority must publish the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the extemal auditar,

Comp_let_irm checklst — Mo’ answers mean you may nol have mel regquiremoents .

Have all Righlighted boxes have been compieted? k.
Have the dates set for the period for the exercise of pubfic rights been published? __

All zacions

intemal Audit Report | Have all highlighted boxes have heen completed by the infernal auditer and
explanafions provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available shou
a question be raised by a locat etector andlor an irerested party?

Section 2 Has the authorily's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

15 an explanation of significant variations from last year to this vear avallable,
should a question be raised by a local elector andfor an interasted party?

1s an explanation of any difference between Box 7 and Box 8 available, shoulid
a guestion be raised by a local elector andfor an interested party?

Seclions T and 2 Trust funds — have alf disclosures been made i the authosdty is a sole
managing trustes?

completing this Annual, ilabie i Govertance ahd Ascatl for
& Prachific mﬁ;. M,ﬁﬁwga% : um rr‘iiedﬂwnmcled fra':nm W@W
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is nc requirement to have a limited assurance review or to submit an Annual Governance and Accountability

Reiurn to the externat auditor, provided that the authority has certified itself as exempt at a meeting of the
authonty after 31 March 2018 and a cornpieted Certificate of Exemptlon is submitted no’ufymg the external auditor.

Longstowe Pansh Councui

cemﬁes that dunng the f nanr:lal year 201 7/18, the hlgher of the authorﬂy s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: £7-D43. N R

Annual gross expenditure for the authority 2017/18: £4 390

There are certain circumstances in which an authority will be unable to certlfy ltself as exempt so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority has been in existence since before 1st April 2014
= In relation to the preceding financial year (2016/17), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawfui after a person made an appeat under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authorily neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be sighed and
submitted to the externat auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fuilly completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by ihe Responsubls Finandial Ofﬁoer _ _ Date

Bl Gael e e c,g | / ;g
Slgned by Chairman _ ) - _ N Date
Ema:! ‘ R _ _ | | i | Telephnne number
LongstowePC Crerk@hotmall com. G e e 01954 719320

*Pubi;shed web address rna: appﬂcaﬂfe 1o Parish Maetfngs)

http //www scambs gov. uk/contenUlongstawe o e

This Certificate of Exemption should be returned as soon as possnble after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

Lungstﬂwe Pansh Et:-unmi

T!‘IIS authunty 5 mtemai aucﬂtar acting lnﬂependemw and on the basts ﬂf an assessmem m’ nsS\,
carried out a selective assessment of compliance with relevant procedures and conirols to be in
operation during the financial year ended 31 March 2018,

The internal audii for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the controf
objectives were being achieved throughout the financial year to a standard adequate to mest the
needs of this authority.

Internal control objective

A, Appropriaie accourming recards have baan propy kept throughout the financlal year,
B. This authority complied with its financial regulations, payments were suppoited by lmvwoices, ail
expanditure was approved and VAT was appropately accounted for, : v;
C. This suthortty assessed the significant risks 10 echigving its objectives and reviewed the adequacy |
of arrangements to manage thess, . \/ b
D. The precept or rates raquirament rasudted from an adequate bedostary process; progress against j 3

the hudget was regulany monifored; and resenves were appropriate.

E. Expecied ncome was flly recslved, based on correct prlcss, propery reconded ard promptly e
banked; and VAT was appropristely sccounted for, %

F. Feity cash peyments ware properly supported by receipts, ait petty cash expenditurs was
approved and VAT appropriately sccounted for. ] :

G. Salaries to empioyees and allowances to members were paid in accordance with this authoriy's / U
appravals, and PAYE ansd Nt requirements were propedy applied. -

H. Asset and investmenis regiskers were complete and accurate and properky maintainad,

I. Periodic and year-end bank account reconcilialions were properly carred out,

Ao Accounting statensenis prapared durig the year wers prepared on iho correct accounting hasis
{receipis and paynenis or income and expenditure), agresd o the cash book, supported by an
adequate 2udi trad from enderkying racords and where appropriate deblors and creditors warg VRS T | .
progerty recarded. RPOIEN Vet | ISP

K. {For jocal coungils onhy)

Trust funds {inciuding charitable) ~ The councll met its responsibilities a3 a trustes.

Far any othet risk areas entified by this authorily adequate conirols existed {list any other risk aress on separate shosts
il needed).

T_‘Ja'te{s} intemal audit under‘fﬂksn Nam& of persan who carried out e intemal audit _
2¥{os] 8 CChaRoTTE HEMMINS FCM

Signature of personwho . } ey T B
carried out the internal audit C&Hﬁ Date 28 '_9'5-*;3'- S

e i 6 s W s
e e e .
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

5w Longstowe Parish Council

our responsibility for ensuring that there is 3 sound system of internal confrol, including arrangements for
the preparation of the Accounting Statemants. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place arangements for effective firancial
managament duing the yoar, and Jor the preparalion of
the accouniing steterments,

2. Wea mainkained an adaguake systarm of intenal condral
including measures dezignad to prevent and detect fraud
and coruption and reviewed s effectivencss.

| preparad Xz accounting sfatements in accordance
with the Accowsts and Aucit Regidations.

e

el [FOpeT affangements and accapled resgansibiity
for safeguarding the patdic money and resources i
fs charme.

1. We tonk all reasonable steps o assune ourseives
Lhak thexre are no matteds of aclual tr potantis)
neneomnpliance with laws, regulations and Proper
Prariices thet could have & significant finencial affect
o ihe ghibty of this authosity to conduct ts
business of manage ks finances.

_._"1 E

J1

ks wvrly dane what # haz tha lxgal power o do and has
camplied with Proper Praciices in daing so.

4. We pravided propar cpportunity during the year for
the exerdize of electors’ rights i aceordance with the
raguiranseets of ha Aorounts snd Aodil Reguisticns.

Kl

" | during the year gove all persons ferested the opporiusity to

frsgect amd ask guashions shout this guthonfy's aceounts,

& Ve camied cut gn ssseszment of the riska facing thiz
auwthority and took appropriate steps to menage hosa
rigks, including the intmdustion af intarmat controls andlor
extpma) irsLrancn cover whets radgied,

-1 considercd and documonted the finaclal and oihar daks F
“. 1 Faces and dealt with them proper

&, ¥ie mzitained throughout the vear an adeguate snd
clfecinvg syslem ol Intaraal acdit of tha accourding
records and coniny sysiams,

1 arramged for 8 compeferd persan, ndepemient of e Fnanciz!

. canlrols and procedives, o give an ohjechive visey i wineffer

4 Ty ._':.
© | inferna comdrols meet the needs of this smaller aufhotly.

T e ook appropriane golioor o all rreetters rasot
m raporis nam inhasral and axtarnal auwdt,

,L_

responived i riatters hrowght fo 2 afendion by imtemed ang
erfernal 2udd,

3, WWe cansiderad whether any [tgation. liablites or
COMENENGMS, avants ofF tanssctons, opctiring ailhar
duwring or sffer five yes-and, RRve a financis impact on
thiz oty ead, where appropriale, have Bcluded them
in iha acrowrting sfalenenls,

9, {ro local couals ordy) Trust furds ivcluding
chariabla. In ouwr capscity 26 the sola mapegionyg
rJskee we dischamad our ancoun tabilty
rasponsliblitos tor the fundisifassats, Including
nnencial rapoerticg and, # reouired, indepandent
eXaminaion of audit.

" v

Vv
v
.l
v
v

discloged everyhing d shoukd havwe abon! Is business achiviy
cluring e year including events iafdhg place after the wosr

b | end i relavand,

Wl haz met i of ite eaprnsibifies whare # s s sole
misnagig trustee of & local Fust or frusls.

This Annual Govemnance Statement & approved by this

autharity and recorded as minate mference:

dated ~

| Chairman

Clerk

Signed by the Chairnan and Clerk of the mesting where
approval is gheen:
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Section 2 — Accounting Statements 2017/18 for

. Longstowe Parish Coungil

1. Balances brought Lo - e | Tolal balances and reserves af the beginning of the year
forward o 8721 0 8,123 as recorded in the financial records. Value must agroe to
T e Baox 7 of previous year.

2. {+) Precept or Rates and A Tofal amourt of pracept {or for IDBs rates and fevies)
Lovies 5,060 4.500] received ar receivabie in the year. Exclude any grants

3. {+) Total olhes recaipts 5 : Total income or receipls as recomled in fhe cashbook fess

RO5 2.543| the precept or ratestevies received (line 2). Include any
1 S grants received,
4, {-) Staff costs SR e Totsl expenditure or paymerrts made fo and on behalf of
2,178 203,281 el employees. Include salaries and wages, PAYE and NI
R | S | {ernployees and employers), pension contributions and
o om0 employment expenses.,

5. {-) Loan intarastcapial S Total expenditure or payments of capital and inferes
repaynents : Nﬁ_ s ' NIL| made during the yoar on the suthonty's borowings (IF any).

8. (-) All other paymens SRy o | Total expenditure or payments as recorded i the cash-

2,016 - 1,809] boak less staif cosis (fine 4) and laan interesticapital
o repgaymeris {ling 5).

7. (=) Balances cawied - e ) Tolsd balances and reserves at the end of the vesr. Must
forward 8,123] - - 10,275 aquat 1+2+3) - (4+5+6).

8. Total value of cashand | . o I R “ .37 | The sum of all curent and deposit bank accounts, cash
short Yerm investnents S 8423 AQETS] holdings and short term investments held as at 31 March —

T nE o o To aggree with bank reconciliation.

9. Yotai fixed assets plus o BT T T The valve of aif the property the authorfly owns — i s mado
tong term investments S A 2480 . - 0 B0, 248] up of 8l its fixed assets and long torm imvestments as st
and Bszets e oo F e T At Marsh,

1. Total barrowings _'-"l' T e N The outstanding capital bafsncs as af 31 March of all ioans

- NILL NIL} from thire parties (including PWLS).

1. {For Local Councilz Gnly' Distiosure note The Council acls as sue trustee for and is responsibfs for

e Trusl [unds fincluding charitable) managing Trust furds or 555815
L ‘f 1 M.B. The figures in the accounting sfatoments above do
ot ok incfude eny Trust transactions.

{ certify that for the year ended 31 March 2018 the
Acoounting Statemenis in this Annual Governanaoe and
Accountability Retam preseart fairy the fnancial position

of this authority and its income and expenditure, or properly
prasent recaipts and payments, as the case may be.

Signed by Responsible Financial Officer

| confirm that these Accounting Statements were
approved by this authority on this data;

o3loslig

and mcorded as mh’m@e mfemnce; N

133 ¢

Shgned by Chairman of the mesting where approval of the
Accounting Statements is given
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